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AGREEMENT
between
AROOSTOOK COUNTY SHERIFF'S DEPARTMENT
and
TEAMSTERS' LOCAL UNION NO. 340
AFFILIATED WITH

International Brotherhood of Teamsters, Chauffeurs,
Warehousemen, and Helpers of America

This Agreement, made and entered into by and between the
County of Aroostook for The County Sheriff's Department,
hereinafter referred to as "DEPARTMENT" or "EMPLOYER, " and
Teamsters, Local Union No. 340, hereinafter referred to as the
"UNION. "

In consideration of the mutual promises of the respective
parties hereto, they mutually covenant and agree to and with each
other as follows:

PREAMBLE

Pursuant to the provisions of the Municipal Public Employees
Labor Relations Act (Title 26, M.R.S.A. 961 through 974, 1962 as
amended), the parties have entered into this Agreement for the
exclusive joint use and benefit of the contracting parties as

defined and set forth herein. It is the intent and purpose of

the parties hereto in the mutual interest of the Department and

of its employees that this Agreement:

a) Shall support and maintain good relations between
the Department and its employees.




b) Set forth the basic Agreement covering the rates of
pay, hours of work and conditions of employment to be
observed between the parties.

c) Set forth methods by which certain disputes,
complaints or grievances arising between the parties
hereto may be advantageously and amiably settled, as it
is the explicit desire of the Department .and the Union
to preserve and in no way disturb harmonious relations
existing between the Department and its employees.

d) Provide for the operations of the Sheriff's
Department at Aroostook County, Maine, under conditions
which will permit services to the highest possible
extent, both parties recognizing the values of
cooperating in good faith, individually and
collectively for the advancement of the goals and
duties of the Department and provide appropriate levels
of law enforcement.
e) Both parties recognize the responsibilities imposed
upon the Department and its employvees to carry out the
laws, rules, and regulations set out by the
Plantations, Townships, Cities, County, State and
Federal Governments.
ARTICLE 1
RECOGNITION
Pursuant to the certification by the Maine Labor Relations
Board dated April 5, 1982, and as revised on September 10, 1999
{(MLRB filing date), the Department recognized Teamsters' Local

Union No. 340, as the exclusive bargaining agent with respect to

rates of pay, hours of work and conditions of employment for all
full-time Corrections employees, Dispatchers and Cooks of the
Department, excluding the Sheriff, Jail Administrator, Chief
Deputy, Division Heads, Patrol and Transport employees, Training

officer, Nurge, Administrative Asgssistants, Secretaries and part-



time employees. Employee attains bargaining unit status upon
obtaining 480 hours of work during any twelve (12) consecutive
pay periods. Temporary, seasonal or on-call employees are

excluded from the unit.

ARTICLE 2
TERM OF AGREEMENT
This Agfeement shall become effective upon execution by both

parties and shall remain in full force and effect until June 30,
2017, and year to year thereafter unless elther party gives the
other party at least one hundred twenty (120} days written
notice, prior to June 30, 2017 or June 30 of any subsequent year,
of its desire to modify, amend, renew or terminate the Agreement.

If, after the expiration of said one hundred twenty (120} day
period, the parties hereto have not reached agreement then the
Agreement shall be automatically terminated, unless negotiations

between the partieg continue in which case the Agreement will be

extended on a day to day basis.

ARTICLE 3
UNION SECURITY
Membership in the Local Union is not compulsory, membership
in the Local Union is separate, apart and distinct from the
assumption by an employee of his equal obligation to the extent
that he receives equal benefits. The Local Union is reguired

under this Agreement to represent all of the employeesg in the




bargaining unit fairly and equally without regard to whether or
not an employee is a member of the Union. The terms of this
Agreement have been made for all employees in the bargaining unit
and not for members in the Local Union.

Section 1 - Union Membership. All employees who are members
of the Union as of the date of this Agreement, and all employees
who hereafter become members of the Union, shall, maintain their
membership in good standing in the Union for the duration of this

Agreement.

Section 2 - Fair Share Fees. Any future employece who is not

a member and does not want to be a member shall pay a fair share
fee as a contribution towards the administration of the Agreement

in the amount équal to 80% of current dues for the duration of

this Agreement.

Section 3 - Indemnification. The Union shall indemnify,
defend and hold the employer harmless against all claims and
suits which may arise as a result of action taken pursuant to
this Article and in the collection of dues, fees, fair share

feeg, or any other monies.

ARTICLE 4
MANAGEMENT RIGHTS
Except as specifilcally modified by the provisions of this
Agreement, Management reserves the right to manage the operation

and direct the work force, including all responsgibilitiesg, powers




and authorities, such as (by way of example and not by way of
limitation) the right to select and hire, discipline, or
terminate, to direct and determine the size of the work force, to
schedule the work, to determine the duties to be performed, the
location and relocation of the work place, to transfer emploveas
from one job to another or one department to another, the
abandonment or cessation or any duties or operations, the
schedule of hours and shifﬁs, the establishment or choice of
methods and means of carrying out duties, the setting of
standards of work, setting of costs, granting of increases,
promotion, demotions, lay-off and recall, contracting or
arranging for work to be done by others or away from the work
site, the right to introduce new or improved methods, to
determine satisfactory performance, to establish written job
duties, to determine the uniforms to be worn and equipment
required, and the establishment of reasonable rules of conduct
and safety which the department and prior to the signing of the
Agreement, and such are the sole and exclusive rights and
responsibilities of Management and the exercise of such rights
shall be in no event be subject to arbitration unless expressly
agreed to by Management, in writing, or unless the dispute falls
within the scope of Article 16, title "Arbitration* and no

provigion herein is intended to imply or permit a modification of

any of these Management Rights.




ARTICLE 5
OBLIGATIONS

Section 1 - Refraining From Union Activitieg. The Union and

employees agree that no employvee will engage in any Union
activities during working hours unless the employee obtains prior
approval from his/her supervisor and that said activities will be
restricted to the specific purpose indicated to the supervisor.

Section 2 - Operation of the Department. There will be no

cessation of work, slowdown, strike, boycott or picketing, which
would inhibit the operation of the Department, by any employee,
officers or representatives of the Union, nor shall there be any
action or inaction involving interference or suspension of the
work of the Department, mass resignation or absenteeism.

Section 3 - Labor Union Dispute. In the event of dispute by

another labor union directly or indirectly involving the
employees or Union covered hereby, representatives of the
Department and the Union will immediately meet and establish the
means of dealing with the situation and assuring continuationrof

the functions of the Department.

Section 4 - No Digcrimination. There shall be no

discrimination because of Union membership or nonmembership for
proper activities in connection therewith provided such
activities do not interfere with the operation of the Department.
Further, both parties agree that there will be no discrimination
against any person for any reasons of age, sex, race, creed,

colox, religion, handicapped, or place of national origin.




Section 5 - Performing Duties. All employees shall perform

all duties to which they are assigned by their supervisor and
will report to duty at the times assigned to report and remain on

duty until relieved or excused by their supervisor.

ARTICLE 6
SENTORITY

Section 1 -~ Probation. All employees, except correctiomal

officers, for the first six (6) months of their employment are on
probation and their services may be terminated during that period
at the Department's discretion and such terminations will not be
subject to the grievance or arbitration articles. Correctional
officers shall serve a one (1) year probational period in
accordance with Title 30-A §501(2-2), and may be terminated
during that period at the Department’s digscretion and such

termination will not be subject to the grievance or arbitration

articles.

Section 2 - Semiority Date. A seniority date will be

established for each full-time employee which will be his/her
most recent date of hire as a full-time emplovee with the
Department. When establishing seniority dates, if two or more
employees are hired and start work on the same day, the one who

reports for work on the earlier shift will be senior. If,

however, two or more emplovees are hired and start to work on the

same day and the same shift, the employees will be placed on the

seniority list by lottery.




Section 3 - Computing Benefits. Seniority will be used fox

the purpose of computing benefits available to the employee which
may accrue to them under this Agreement in which service with the
Department is the basis of determining the extent or amount of

such benefit.

Section 4 - Break in Seniority. A voluntary quit,

discharge, failure to return from layoff within three (3)
calendar days of recall, retirement or continuous layoff in
excess of one (1) year shall constitute an unqualified break in
senlority and said employee will be removed from the seniority

records.

Section 5 - Seniority List. A seniority list shall be

compiled on January and June of each year and made available to
all employees and will show the name and senlority date of each
employee. Employees shall have ten (10) days after the posting
of the seniority list in which to protest the dates shown and
after that time, seniority as shown on such list shall become
final. A copy of the seniority list will be given to the Union

representative.

Section 6 - Leave of Absence. A leave of absence extending

beyond one (1) year (except leave of absence required for service

in the Armed Forces of the United States of America) shall break

all seniority.




ARTICLE 7/
PROMOTION - DEMOTION - LAYOFF - VACANCIES

Section 1 - Spixit of Article. It is the spirit of this

Article that an employee will start employment with the
Départment through the officer classification and advance to the
various job classifications as shown below:

Jail: officer, sergeant

Dispatch: digpatcher

Kitchen: cook, head cook

Section 2 - Promotiong. Ingofar as consistent with good

management in filling vacancies in the clagsifications covered by

this Agreement, the following procedure will apply:

{a} The Department will determine the gualifications
for all promotiong and may use appropriate and
reasonable tests to assgigt in determination of
qualifications of an employee;

(b) Qualifications, ability and seniority shall be the
determining factors in promotions. As between
employees who have proper qualifications and ability,
promotions will be made on the basis of seniority;

(c¢) If there are no qualified emplovees available for
promotion, vacancilies may be filled by the Department
from other available sources.

Section 3 - Vacancies.

(a) The Department will determine the gualifications
and job duties for all classifications;

(b) When a vacancy occurs in a classification, such
vacancy will be filled by an emplovee within the
Division, if available;

{¢) When a vacancy occurs in a division and there are
no qualified employees available in .the division in,
which the vacancy exists, the Department will make the
vacancy available to employees by vacancy notice on the
bulletin board. The notice will be posted for a period
of one (1) calendar week, giving job title and
qualificationg required. Any employee who meets the




qualifications may apply and the vacancy will be
awarded on the basis of qualifications, ability, and
seniority.

Section 4 - Layoffs. Layoffs will be handled in the

following manner:

{a) In the event of a reduction of force, employees
will be laid off in the inverse order of seniority in
their line of progression in their Division to the
entry level classification;

(b) If after following (a) above, there is no position
within the employee's Division, the employee shall have
the option to transfer to any other job classification
he/she is gualified to perform in another Division if
there is an employee with less seniority in such
Division. If the employee requests to transfer to a
new Division, the employee will bump into the p051t10n
of the employee with the least seniority.

(¢} Recalls from lay off shall be in order of
seniority in the following order: first, to the
employees on the recall list in the Division where the
vacancy occurs and, then to others on the list;
provided that in all instances, the employee has the
qualifications and ability to perform the work
required; and

(d) All employees recalled from layoff must report to
the Department for work within three (3) days.

Section 5 - Tests. All tests required will be administered
by the Department or any state agency performing such tests and
the test results will be final and not subject to the grievance
or arbitration articles. Should an employee feel that he/she has
been unjustly disqualified by the test results, he/she may

request a review of the test results with the Department Head.

Section 6 —~ Promotion. In the event of a promotion of any

employee, such promotion will be made on the basis of

qualifications first and seniority second.

10




Section 7 - Interchangeable. It is understocod that the

general conditions of the Department require employees to be

interchangeable in various positiong, and that any employee may

be asggigned to duties as needed.

Section 8 - Qualifications. The Department shall determine

the qualifications and job duties for all classifications.

Section 9 - Demotionsg. A demotion shall be to the next

lower classification in the employee's line of progression.

ARTICLE 8
DEPARTMENT RULES
Section 1 - Reagonable Rules. The Department may adopt
reasonable rules which are not in direct conflict with this
Agreement. . The Department will neotify the Union and employees in
writing of any new or revised rules prior to placing them in
effect. All Departmeﬁt Rules are shown in Appendix ‘‘A7’

attached hereto and made a part of the Agreement for reference

purposes only.

Section 2 - Emplovees to Abide. All employees are required

to abide by all Department Rules and to be knowledgeable of the
rules, and the Department will provide all employees with copies

of these rules on an individual basis.

1L




ARTICLE 9
WAGE RATES AND CLASSIFICATIONS

Section 1 - Wage Rates. Job classifications of the

employees covered by this Agreement, and the weekly wage rates
for each of these classifications are shown on the attached
Appendix ‘'B’’, which igs a part of this Agreement,

Section 2 - Temporary Assignment. Employees will be paid at

the rate of the classification to which they are assigned. In
the event that an employee 1is temporarily assigned to a
classification with a lower rate of pay, then the employee's rate
will not be reduced during the time of the temporary assignment.
Should an emplovee be temporarily assigned to a classification
with a hicher rate of pay and such assignment is for a period of
time greater than one-half (%) of the assigned workday, then the
employee will be paid the higher rate of pay for the total hours

worked that day.

Section 3 - Work Assignment. As long as an employee is

receiving the rate for the classification to which they are
assigned, it is the exclusive fight of management to assign the
employee to work anywhere within the Department.

Section 4 - Probationary Emplovees. Newly hired employees
will be considered probationary employees and will be paid at a
rate ten (10) percent below the rate of the classification for
which the employee was hired. The period of probation for

correcticnal officers will be one (1) vyear; however, upon

12




completion of six (6) months of the probationary period, the
employees will receive the full rate of their clasgssification.

Section 5 ~ Promotion - Probationary Period. An employee

who 1s promoted to a higher pay classification will serve a six
{6) month probationary period. During their probationary period,
the newly promoted employee will be paid their new rate of pay.
If during the probationary period, the newly promoted employee
wishes to be returned to his/hér former classification, s/he must
notify the Division Head in writing, and then s/he shall be
returned to his/her prior position. If the Department determines
that the newly promoted employee is not succeeding in the new
position, then s/he shall be returned to his/her prior position.

Section 6 - Separation - Payment of Wages. Upon the

discharge of an employee, the Department will immediately pay to
the employee all wages due and earned vacation pay due. Upon the
resignation of an employee, the Department will pay to the
employee, on the pay date of the week following the date of

resignation, all wages due and earned vacation pay due.

ARTICLE 10
HOURS OF WORK

Section 1 - Work Week. The term "work week" used in this

Agreement means seven (7) consecutive days of twenty-four (24)
hours, starting at 12:00 midnight on Friday and ending at 12:00

midnight the following Friday. Saturdays and Sundays are

ordinary work davs.

13




Section 2 - Work Day. The term "work day" used in this

Agreement means any of the seven (7) consecutive twenty-four (24)

hour periods within the work week, beginning when the employee

reports for work.

Section 3 - Normal Work Day. The work day for all employees

will consist of eight (8) hours of employment excluding lunch
periods unless otherwise specified by the requirements of the

assignment to be performed.

Section 4 - Starting Time. Starting time shall be

contingent upon operational reguirements and shall be designated

by the Department.

Section 5 - Standard Work Week 40 Hours. The standard work

week for employees will be forty (40) hours.

Section 6 ~ No Guarantee. Nothing herein contained shall in

any way be construed as a guarantee of full-time employment.

dection 7 - Posting Work Schedule: Work schedules will be

posted regularly and it will be the responsibility of each
employee to check the schedule. Work schedules will be
established to meet the demands of coverage for the Department.

Vacancies will be filled in accordance with Article 11, Section 4

of this Agreement.

ARTICLE 11
OVERTIME

Section 1 - Prior Approval. No employee will work overtime

without prior approval from the Division Head or designee. -

14




Section 2 —~ Overtime After 40; Comp Time: Accrual Limit.

{a) Compensation for authorized overtime will be as
follows:

For hours over forty (40)

(b} Compensation shall be by compensatory time off or
pay at one and one-half the regular rate on an hour for
hour basis, emplovyee choice. The maximum accrual rate
for compensatory time off shall be as follows: Sixty
(60) hours, effective July 1, 2010. Compensatory time
off shall be scheduled. at the discretion of the
Department, and the Department is under no obligation
to f£ill a shift created by an employee absent as a
result of compensatory time off. Compensatory time off
must be used before an employee leaves bhe employment
of the Department.

(c} Supervisors working overtime in a non-supervisory
capacity will be scheduled and paid as follows:

1. A supervisor who wants to be
placed on the call list will be
done so by seniority.

2. A supervigor will be allowed to
fill regular line officer openings.

3. The rate of pay will be one and
one half times the line officer
rate.

Section 3 - Compensatory Time Log. A daily log of

compengatory time earned and taken will be maintained and the

compensatory time off will be scheduled by the Division Head.

Section 32 - Scheduling CTO. Compensatory time off (CTO)

will be scheduled by the Division Head as follows:

1.

Reguests for CTO must be submitted to the Division Head
at least seven (7) days in advance; additional advance
notice ig preferable.

CT0 will be scheduled by the Division Head based on the

operating needs of the Department, including but not
limited to, the ability to fill the regquesting
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employee’s shift at straight time wage rates, and the
number of employees out on vacation, CTO, or
unavailable for other reasons.

3. Exceptions to be granted within the discretion of the
Sheriff. Each request for CTO will be independently
evaluated,

4. With regard to requests for CTO submitted less than

gseven (7) days in advance, the granting or denial of a
particular request for CTO shall not be deemed to
constitute a precedent or past practice for any reason
and shall not be the subject of any grievance or other
proceeding.

Section 4 -~ Scheduling. If the Department determines that
an unfilled shift is to be filled, it shall be filled

as follows:

(a} Bargaining unit members, chosen from a rotating
call list, shall be eligible to fill the following
three types of shifts:

1. vacation days of four days or less; ahd
2. Scheduled sick leave of four days or less; and
3. Berecavement leave of four days or less.

Any time the call list has been run through once and no
bargaining unit employee is found to be available for
the period to be filled, the Department may assign non-
bargaining unit employees for the period of time to be
filled.

(b) The Department may utilize non-bargaining unit
employees to fill any other type of vacancy, not listed
in Section 4(a), including, but not limited to, the
following:

1. Any workers’ compensation injury, no matter
how many days in duration;

2. Any spare shift;

Examples would be the Saturday
“'gpare’’ Shift A’ or when the
Department requires additional
personnel at the jail for emergency
or other contingency.

3. Any suspension of a bargaining unit member;
or
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4. Any absence of more than four days.
5. Compensatory time off.
6. Unscheduled sick leave.

(c¢) 1In filling any vacanciesg, if a bargaining unit
member ig not available as set forth in Section 4(a) or
a non-bargaining unit member is not available as set
forth in Section 4({b), then, the Department has the

right to mandate overtime.

Section 42 - Forced Call. If the Department determines that

it will f£ill an unfilled shift wifh a bargaining unit employee,
then the shift shall be filled from a rotating call list starting
with the least senior bargaining unit emplovee, and‘skipping
bargaining unit employees who have previously taken a forced call
until the list is exhausted, and then starting over with the
least senior bargaining unit employee, and contacting each
bargaining unit employvee until a bargaining unit employee is

called in.

Section 5 - Hours Worked. Time spent in court while on duty

or time spent in court while off-duty as a result of a job

related subpoena, and time spent on call-in by employees will be

considered as time worked.

Section 6 — Hours Worked - Sick Time. For the purpose of

computing overtime, sick time shall not be counted as hours
worked if the sick time occurs during a work week when the
employee was scheduled for overtime work, and such overtime work
was included on the gchedule posted on or before the first day of

such work week; otherwise sick time will be counted as hours

worked.
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ARTICLE 12
HOLIDAYS

Section 1 - Recognized Holidavs. The Department recognizes

only the following holidays:

1. New Year’'s Day

2. Martin Luther King Jr. Day 8. Columbus Day

3. President’'s Day 9. Veterang Day

4. Patriots Day 10. Thanksgiving Day

5. Memorial Day 11. Day after Thanksgliving
6. Independence Day 12. Christmas Day

7. Labor Day 13. Day before Christmas

These holidays are to be celebrated as follows:

(a) Employees with Mondav-Friday Workweek. Employees
who are regularly scheduled to work Monday through
Friday shall observe holidays as set forth in Appendix
tov, affective January 1, 2012.

(b) Emplovees with a Seven Day Rotation Schedule.
Employees who have a seven day rotation schedule shall
obgerve holidays on the day set forth in Appendix ‘C’.

Section 2 - Observance. Holidays shall extend from 12:01
a.m. on the day of the holiday observed to 12:00 p.m. on the same
day .

Section 3 - Holiday Pav Conditions.

(a) In order to qualify for pay for the observed
holiday, an employee must have worked on his/her last
gcheduled work day before the holiday and his/her first
scheduled work day following the holiday.

(b} On the scheduled day before or the scheduled day
after a holiday: an employee not working a full shift
the gcheduled day before or the scheduled day after a
holiday because of an illness, at the Department’s
request, may be required to provide a doctor’s note, at
the employee’s expense, to be eligible for the holiday

bay.
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Section 4 - Forfeit Holidav Pay. An employee who 18

scheduled to work on the observed holiday and falls to report to
work shall forfeit any compensation for the holiday.

Section 5 - Emplovee on Vacation. Employees on vacation
when an observed holiday occurs will be entitled td an additional
day of vacation at the end of their wvacation period.

Section 6 -~ Holiday Pay. Employvees will be paid for

holidays in which they are qualified in the following manner:

fa) Effective 1/1/2016, the $35.00 per holiday
previously paid on each holiday will be multiplied
by the number of current holidays and added to the
annual pay for all classifications.

(b} An employee who works on a recognized holiday will
receive pay at two and one-half times the rate per
hour shown on Appendix ‘“*B’’ for hours worked on
the holiday in the classification they are
assigned on the holiday.

Section 7 - No Holiday Pay. Holidays will not be paid to

employees on leave of absence for any purposes, on suspension,

quit, discharge, on temporary transfer, strike, lock-out, or on

layv-off.
ARTICLE 13
INVESTIGATION PROCEDURE
Section 1 - Investigation of Officer Misconduct. Employees

of the Sheriff Department hold a unigue status as public
officers, and providing security to the County and its citizens
depends upon the manner in which its officers perform their

dutiegs with contacts and their relationships with the citizens.
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out of such contacts and relationships may arise questioné'“
concerning the actions of the officers, whigh may require prompt
investigation by superior officers designated bf the Sheriff of
other competent authority. To assure such inveé£igations are
conducted in a manner conducive to maintaining propér order and
digcipline as well as protecting the rights of the officer, the

following procedure is established:

(a) To the extent possible, the investigation will be
conducted at a reasonable time taking into .
consideration the work hours of the officer and the
interest of the Department. The person(s) conducting
the investigation shall advise the officer that an
official investigation is being conducted, inform the
officer of the nature of the alleged conduct which is
the subject matter of the investigation; and, unless
circumstances warrant anonymity, shall identify the
complainant. If it is known that the officer is
congidered a witness only, he/she shall be so informed;

(b} The investigation shall be conducted with as much
confidentiality as possible;

(c) In cases in which the officer is investigated
concerning violation(s) of Department Rules and
Regulations, which could result in disciplinary action
and where the same can be accomplished without
unreasonable delay or impeding the investigation, the
officer will be afforded a reasonable opportunity to
have a Union Representative present if he/she reguests
such representative. If such representative is
requested and is present, they will not participate in
the investigation except to counsel the officer; and

(d) The investigation will be completed without
unreasonable delay, and the officer will be advised of
the final results of the investigation.

Section 2 -~ Non-criminal Complaints. A citizen’s non-

criminal complaint (s) against an officer shall be directed to the

Sheriff. Such complaint(s) will be filed by the complainant in a
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formal manner with a statement concerning the allegation. A
juvenile making an allegation against an officer must be
accompanied by a parent or legal guardian when making the formal

complaint.

Section 3 - Sugpension. Any employee suspended for

investigative reasons may be suspended with or without pay and

benefits as warranted by the circumstances.

Gection 4 - Suspension. In the event of serious crime or

Grand Jury indictment, the employee may be suspended with or
without pay, pending final adjudication of the case.

Section 5 -~ Conviction. Any serious conviction in a court

of law of an employee may result in discharge of the employee.

Section 6 - Criminal Investigation. Any investigation into

a criminal matter involving an employee shall be governed by the

applicable Maine State Statutes.

Gection 7 - Rights of Citizen. If an employee is under

arrest or is likely to be, or is a suspect in a criminal

investigation, the employee will be afforded all rights granted

to the other citizens under such circumstances.

ARTICLE 14
DISCIPLINE

Gection 1 - Notice. The Department will not discharge or

suspend an employee without just cause and will give the employee

a notice of discharge or suspension in writing, except that
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written notice shall not be required for employees discharged or
suspended for failure to return on recall, for overstaying a
leave of absence, or for absenteeism.

Section 2 - Copy to Union. The Union will be given a copy

of a notice of discharge and suspension.
Section 3. Personnel Files:

(a} Insofar as permitted by law, all personnel
records, including home addresses, telephone numbers,
and pictures of members shall be confidential and shall
not be released to any perscn other than officialg of
the Department and other County officlals, except upon
a legally authorized subpoena or written consent of the

member;

(b) Upon request, a member shall have the right to
inspect their official personnel record. Inspection
shall be during regular business hours and shall be
conducted under the supervision of the Department. A
member shall have the right to make duplicate copies
for their own use. No records shall be withheld from a

member ‘s inspection; and

{c) No written reprimand shall be placed in a member’s
personnel file unless the member is first given the
opportunity to see a copy of the reprimand.

Section 4 - Warning Notice. Written warning notices will be
given for just cause with a copy given to the employee indicating
the nature of the warning and the nature of the cause. Copies of
the warning notlice will be placed in the employeée’s personnel
file. The employee will be given an opportunity to sign and date
said notice to acknowledge its receipt. Refusal to do so sghall
be indicated by the Department and placed in the emplovee’s file
with a copy to the Shop Steward.

Section 5 - Digciplinary Actiong in File. All discipline

infractions placed in an employee’s file which are given for an
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infraction which is less than a suspendable offense shall be
removed from the file if there is no disciplinary offense within
twelve (12) months of the offense. All serious offenses
{suspension ﬁut less than dismissal) shall be removed from the
File if no recurrence of disciplinary action is received by an

employee within twenty-four (24) months of the serious offense.

ARTICLE 15
GRIEVANCE PROCEDURE

Section 1 - Definition. The following will be the procedure

for settling and determining all grievances submitted by either
party arising over the interpretation and application of the
Agreement and from alleged discharge or suspension without just

cause:

(a) A grievance is hereby jointly defined as a
misunderstanding which may arise over the
interpretation or application of this Agreement.

Section 2 - Steps. A grievance must be presented within

five (5) days, from the time the employee has knowledge of the
occurrence complained of, to the employee’s bivision Head. If,
after receiving a reply from the Division Head, the employee
still feels he/she has a grievance, then the grievance may be
presented to the Shop Steward or alternate. If the Shop Steward
believes that the grievance has merit, he/she may contact the
grievant’s Divigion Head, make an appointment, and present the

grievance in writing to the Division Head at Step 1.

(a) Step 1. The Shop Steward and grievant will meet
at the appointed time with the grievant’s Division Head
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and present the grievance in writing specifying the
nature of the grievance, articles of the contract
violated, name of the grievant, date and time of the
occurrence, signature of the grievant, signature of the
Shop Steward and the proposed remedy.

The Division Head will discuss the grievance with the .
Shop Steward and grievant, and will give a written
responge to the grievance within three (3) days.

{(b) Step 2. If the written response from Step 1 does
not satisfactorily resolve the grievance, then the
grievance may be presented at this step within three
(3) days of receipt of written response from the first

step. |
|

|

|

The grievance may be pregented to the Sheriff or
designee in writing, at the appointed time and will be
discussed for the purpose of establishing all pertinent
facts relating to the grievance., The decision from
this meeting will be reduced to writing with signed
copies to the parties involved within three (3} days.

(¢} Step 3. If the written response from Step 2 does
not satlisfactorily solve the grievance, then the
business agent or designee may present the grievance to
the County Commissioners, or designee, in writing,
within (5) days of receipt of written response from the
second step. A meeting will then be arranged within
five (5) days to discuss the grievance. The decision
from this meeting will be reduced to writing with
signed copieg to the parties involved within five (5)
days of the meeting. '

{(d) Step 4. If the decision of the County
Commissioners is not satisfactory, then the Unlon may
notify the County Commigsioners of its desire to submit
the matter to arbitration. Such notice will be in
writing and be presented within five (5) days of
receipt of written response from the third step.

Section 3 - Matters Not Subject to Grievance or Arbitration.
The parties agree that the following matters are not subject to
the grievance or arbitration procedures of this Agreement:

(a) Any grievance which has not been filed in a timely
manner in accordance with this Article;
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(b) Any matter reserved solely to the rights of
management or to the discretion of the employer by the

termg of this Agreement;

(¢) Any matter which would reguire a change from the
wages, hours of work, or conditions of emplovment set

forth in thils Agreement; and

(d) Any matter which is not regulated by this
Agreenment.

gection 4 - Time. When notice is to be given, a time

specified in this Article shall not include Saturday, Sunday, or

holidays, and applies only to this Article.

Section 5 -~ Appeal to Next Step. If the Department’s answer

is not given within the designated time limit, as to Steps 1 and
2, or if a Third Step grievance meeting is not scheduled to take
place within thirty (30} days of receipt of the Third Step

notice, then the Union may appeal the grievance to the next Step.

Section 6 - Time Limits. Time limits set forth in this

Article may be extended by mutual agreement between the parties.

ARTICLE 16
ARBITRATION

Section 1 — Submiggion of Issue - SelectiOﬁ of

Arbitrator(s). Any arbitrable matter under this Agreement is to

be gettled as folliows:

(a) The party raising the issue to be arbitrated shall
notify the other party in writing of the issue, or
igssues, to be arbitrated and promptly transmit the
notice to the other party;

(b) The two (2) parties shall make a good faith effort
to select an arbitrator from a list provided by the
Maine Labor Relations Board. If the parties are
unsuccessful, then either party may thereafter file a
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reguest with the Maine Board of Arbitration and
Conciliation for arbitration of the grievance by a
board of arbitrators;

{c} The Arbitrator or Board of Arbitrators thus
appointed and accepted shall meet to decide the merits
of the issue or issues defined in the notice of

arbitration;

{d} The award of the Board of Arbitrators must be
rendered within thirty (30) days after the matter is
finally submitted to the Board and shall be binding
upon the parties. A majority of the Board shall be
necessary to award the decision;

{e} The single Arbitrator or the Board of Arbitrators
shall have only such jurisdiction and authority to
interpret and apply the terms of this Agreement and
apply the provisions of the Agreement as shall be
necessary to the determination of the arbitrable

issue(s);

Section 2 - Powers of Arbitratori{g). It is understood and

agreed between the parties that the powers of the arbitrators are

limited as follows:

(a) Thé Arbitrator(s) shall have no power to decide
any matter which is declared not to be a grievance
under the provisions of the Grievance Article;

(b) Except as otherwise specifically provided in this
Agreement, the Arbitrator(s) shall have no power to '
change the wages, hours of work, or conditions of
employment set forth in this Agreement;

(c) Shall have no power to add to, subtract from, or
modify any terms of this Agreement;

(d) Shall have no power to substitute their discretion
for the employer’s discretion in cases where the
employer is given discretion by this Agreement;

(e) Shall deal only with the grievance or grievances
which occasioned their appointment; and

(f) Shall not consider any hearsay evidence except as
permitted under the Maine Rules of Evidence.
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Section 3 - Divide Expenses and Compensation. The

Department and the Union shall divide the expenses and

compensation of a single Arbitrator or the Board of Arbitrators

aegually.

dection 4 ~ Time. When notice is to be given, the time

specified herein shall not include Saturday, Sunday, -or Holidays

and applies only in this Article.

Section 5 - No Individual Emplovee May Compel Arbitration.

Tt is agreed that all matters submitted to arbitration by either
party are submitted by agreement of the parties and no individual

employee may compel an arbitration under this Agreement.

ARTICLE 17
INSURANCE

Section 1 - Health Insurance. The Department shall maintain

a group health insurance plan with the same or similar benefits
to the one now in effect. (Currently POS C Plan effective January

1, 2016).

Section 2 - Conditions, etc. Governed by General Group

Policy. Conditions, benefits, limitations, and extent of
coverage are governed by the stipulations and provisions of the
general group policy as written for the Department and its full-

time emplovees.

doction 3 - Premium. All employees, taking advantage of the

provisions of this Group Health Insurance, hereby agree to a

monthly withholding of premium rates as follows:
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(a) All Employees:

(i) The Department will pay eighty-five (85%)
percent of the total premium for the
dependent and single coverage employee,
regardless of date of hire. The emplovee will
pay fifteen (15%) percent of the premium for
the health insurance plan, regardless of the
type of plan selected (single, family ox
other). This section is amended and effective
July 1, 2010.

Section 4 - Required Forms. FEmplovees who desire to

participate in the Group Health Insurance Plan must complete the
required forms for participation or sign a statement declining

such insurance.

Section 5 - Insurance While on Leave.

{a} Emplovee on Unpaid Leave. An employee covered under
the group health insurance plan who is on unpaid leave

{except for FMLA leave covered by Article 23, Section
2) shall pay the Department the full premium each month
until he returns to full-time work or until the
expiration of his leave.

(b} Employvee on Paid Leave. An employee covered under the
group health insurance plan who is on paid leave shall
pay the Department each month on the same conditions as
coverage would have been provided if the employee had
been continuocusly employed.

(¢} Employee on FMLA Leave. See Article 23, Section 2.

Section 6 -~ Insurance Benefits - Workers’ Compensation

Benefitg. Insurance bénefits will not be paid to any employee

who is entitled to Workers Compensation benefits.
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Section 7 - Coverage to Cease. If an employee ceases work

for reason of resignation, discharge, strike, layoff, lockout, or
retirement, this insurance coverage will cease on the same date.

Section 8 — Life Insurance. The Department will provide a

Term Life Insurance Policy in the amount of Twenty Thousand
($20,000) Dollars coverage for each full-time employee and the

premium for this coverage will be paid by the Department.

Section 9 - Health Insurance Stipend. The Department will

offer stipends for eligible employees who do not participate in
the Department’s health insurance to the fullest. Stipends are
on an annual basis and do not become part of the employee’s
wages. Stipends are subject to all applicable federal and state
taxes and Maine State Retirement. Stipends are pro-rated on a

| monthly basis and will be paid to the employee through payroll on
the last pay week of each month that the employee gqualifies.
Employees are not provided stipends for dropping dependents that
are no longer eligible for health ingurance coverage under the
Department’s group plan. Employees who qualify for a stipend by
dropping the Department’s health insurance for themselves or
dependents (eligible for health insurance coverage with the
Department) must be able to demonstrate that they or their
dependents have other health insurance coverage. Stipends will

not be implemented until verification of insurance is provided to

the Department.

Stipends are as follows:

An employee, with no dependents eligible for
the Department’s health insurance, who does
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not take coverage for himself, shall receive
annually: '

$1092.73

An employee, eligible for Employee/Child
coverage, who drops the child coverage,
reverting the employee to single coverage, shall
receive annually:

$1,147.37

An employee drops his coverage and child
coverage, and therefore is not covered on the
Department’s insurance, shall receive annually:

$1,966.91

An employee who has spouse eligible for
family coverage on the Department’s insurance
and does not cover the gpouse, sghall receive
annually:

$874.18

An employee who has dependents eligible for
family coverage on the Department’s health
insurance and doesgs not cover those dependentg
(employee would have single rate coverage},
shall receive annually:

$1,693.73

An employee along with dependents who are
eligible for family coverage on the Department’s
health insurance and deoes not cover himself and
dependents, shall receive annually:

$2,895.73

An employee whose spouse works for the
Department, and both qualify separately for
the Department’s health insurance {(the
stipend will be paid to the employee who is
not the contract employee on the health
insurance) shall receive amually:

$874.18
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Section 10 - Health Insurance for Retirees: Effective

January 1, 2000, employees retiring from the Department may

receive health insurance benefits as follows:

Must be retired from the Department on or after

January 1, 2000;
- Must have twenty (20) years of service with the

Department;
Cannot be covered by more than one health insurance

policy;

The Department will contribute 50% of the cost of

single plan coverage and the employee will contribute

50%;

- At age 65, the employee may elect to continue coverage
by paying for the full cost of the plan.

section 11 -~ Section 125 Plan. The Department shall

establish a Section 125 plan.

ARTICLE 18
WORKERS’ COMPENSATION INSURANCE

Section 1 - Workers’ Compensation Insurance. The Department

agrees to provide Workers'’ Compensation insurance coverage for

employees covered by this Agreement during the term of this

Agreement.

Section 2 - Written Report by Employee. In the event an

employee is injured on the job, he/she must notify his/her
Division Head and complete a written incident report prior to the
end of the employee’s shift. Should the injury incapacitate the
employee, then the employee’s supervisor will complete the
written incident report prior to the end of the employee’s shift.
The employee will submit written notice of the details of the

incident to the Department, as soon as he/she is physically able.

31




Section 3 - Cooperation with Investigation. 2ll employees

will cooperate with the Department in the investigation of all

accidents or injuries.

Section 4 ~ Phygician’s Release. Employvees off work due to

a work related injury or sicknegs must report to the Sheriff
immediately upon release by theilr attending physician, with a
written release from the physician attesting to their ability to
pérform their duties. Upon presentation of thisg release, they

will obtain a return to work clearance and an assigned time and

date to return to work.

ARTICLE 19
RETIREMENT

Section 1 - Eligibility. All Employees participate in the

Maine Public Employees Retirement System.

Section 2 - Required Forms. Fach employee shall complete
the required forms for participation and-hereby agrees to
deductions from wages as stipulated by the Maine Public Employees

Retirement System.

Section 3 - Retirement Program Explanation. Each qualified

employee covered by this retirement program will be provided a

publication explaining the program and extent of benefits.

Section 4 - Coverage. The County agrees to provide present

coverage or better coverage for the duration of this Agreement
provided that the cost factor remains the same, except for normal

rate increases for present coverage.
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Section 5 - Reopener. Upon request, the Department agrees

to enter into negotiations with the Union regarding the selection
of a new Maine Public Employees Retirement Program at such time
as the State of Maine announces the termination of the plan in
which the Department is participating and the State announces the

new retirement programs available to the County.

ARTICLE 20

UNIFORMS

Section 1 - Uniforms.

(a) Corrections employees will be provided uniforms as

follows:

Five (5) long or short sleeve One (1) utility uniform
shirts belt .

Five (b) trousers Two (2) name tags

One (1) black summer jacket One (1) pair footwear
and one (1) black winter jacket Two (2) baseball caps
with County insignia 1 summer; 1 winter

One (1) kevholder Two (2) badges

(b) Dispatch employees will be provided with uniforms
ag follows: One (1) jacket; one (1) footwear; three (3)
shirtg; three (3) pants; one (1) baseball cap, as

needed.

(c) Full-time kitchen staff will be provided with
uniforms.

Section 2 - Uniforms To Be Worn as Directed. All employees

must wear uniforms unless otherwise directed by their Division

Head.

Section 3 - Uniform Provided by Department; Replacement.

Uniforms, including footwear, will be provided by the Department
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and replaced on an as needed basis. ITtems being replaced must be

presented to the Division Head or his designee.

ARTICLE 21

AVATTABILITY OF AGREEMENT

The Union shall furnish each bargaining unit employee with a |
copy of the Collective Bargaining Agreement upon completion of

hig/her probationary period.

ARTICLE 22
IDENTIFICATION FEES
Should the County find it necessary to require employees to
carry or record full personal identification, such reqguirement
shall be complied with by the employees. The cost of such
personal identification shall be borne by the County.‘ Any time
spent off duty in pursuit of required personal identification

shall be compensated for at applicable rates of pay.

ARTICLE 23
LEAVE OF ABSENCE/SICK LEAVE/JURY DUTY/BEREAVEMENT

Section 1 - Leave of Absence. A leave of absence may be

granted by the Department upon written request from the employee
for a period not to exceed one (1) year, when in the opinion of
the Department, such leave does not result in the undue
interference with the normal operations of the Department. Such

leaves will be without pay and without accruing benefits.

34



Section 2 - Family Medical Leave Act Leave of Absence,

After the completion of 1250 hours of work during the twelve (12)
month period immediately preceding the commencement of the leave,
an employee may be granted a leave of absence under the federal
Family Medical Leave Act foxr up to twelve (12) weeks during a
twelve (12) month period without pay and without loss of accrued

benefits, for

(a) the birth of a son or daughter and'to care for the

newborn child;
(b) for placement with the employee of a child for adoption

or foster care;
(c) to care for the employee’s spouse, son, daughter or

parent with a serious health condition;

(@) a serious health condition that makes the employee

unable to perform the functions of the employee’s job.

Further benefits and further seniority shall not accrue
while the employee is on leave. In each case the employee shall
make a request in writing to the Department on a form provided by
the Department thirty (30) days in advance of the requested
leave. The Department shall advise the employee in writing of
its decision.

The employee shall provide the Department with medical
certification for a leave requested under Sections (¢} or (D)
above on the form provided by the Department. The employee may
be required to submit a recertification and/or a fitness for duty
certification prior to returning to work. The Department may

inquire as to the employee’s intent to return to work. The

employee shall be returned to the same or equivalent position

upon return from leave.
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An employee may use accumulated sick time as a part of
his/her Family Medical Leave Act leave. While on a Family
Medical Leave Act leave, the employee shall have the opportunity
of continuing any group health plan coverage for which the
employee is eligible on the same conditions as coverage would
have been provided 1f the employee had been continuously employed
during the entire leave’period.

.The twelve (12) month period in which the twelve (12) weeks
of leave entitlement occurs is a ‘“‘rolling’’ twelve (12) month
period measured backward from the date the employee uses any
Family Medical leave.

The terms used 1n this section are to be interpreted in
accordance with the federal Family Medical Leave Act and its
regulations.

Section 3 - Sick Leave Accrual. Sick leave with pay will be

accrued by employees on the basis of 1.848 hours per week or pay
period up to a maximum of 720 hours. Such leave with pay will be
reduced each time it is used by the number of hours paid and will
build up to a maximum of 720 hours upon return of the employee to
full-time work. When the employee on leave uses all of his/her
sick pay, then the balance of leave will be without pay.

Section 4 - Sick Leave. Sick leave with pay shall be used

for illness and injury, or as allowed for under other provigions
of this Agreement.,, such as FMLA. Sick leave benefits will not be
paid to any employee receiving benefits under Workers’

Compensation. If requested by the Department, the employee shall




furnish a certificate of a gualified physician certifying the
condition of the employee to be such as to justify the absence
from employment, prior to returning to work. The Department will
pay any cogts not covered by the employee’s insurance for

obtaining such certificate.

Section 5 - Sick Leave Payout. An employee who separates,

in good standing, after ten (10) years of continuous employment
shall receive twenty-five (25) percent of the.employee’s
accumulated sick leave. 2An employee of the Department who was
employed by the Department prior to January 1, 1999 shall receive
fifty (50} percent of his/her accumulated sick leave if the
employee has completed at least ten (10) vyears of continuous

service upon separation.

Section 5.1 - Post Notice. The Union agrees to the

Department posting the sick leave notice (Appendix D) and its

content.

Section 6 - Jury Duty. 2Any employee required to perform

jury duty or as a subpoenaed witness will apply for leave of
absence and will be paid the rate of their regular assigned
classification for work timellost due to jury duty or witness
pay. The employee will furnish the Department Head evidence of
amount paid for jury duty or witness duty and in no event ghall
the amount paid by the Department and the jury duty or witness
duty exceed the amount the employvee would have received had he or
she worked. If the time required for jury duty or witness duty

during one (1) calendar vear is four (4) hours or less, the
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employee will be required to work four (4) hours at their regular

duties that day.

Section ? _ Bereavement Leave. Employees may receive up to
three (3) days leave with pay if required to make necessary
arrangements and attend the’funeral of a member of their
immediate family. The immediate family includes spouse, child,
step child, parent, step parent, brother, sister, grandparent,
spousé’s grandparent, present in-laws, grandchildren, dependent
resident in employee’s home, or significant other (ten years
living in the same dwelling). In-laws will include brother,
sister, father, and mother.

(a) For funeral attendance of the following relative,
the employee will be given one (1) day off with
pay: uncle, aunt, nephew, niece, and first
cousin.

ARTICLE 24

VACATIONS

gection 1 - Calendar Year. Employees will be granted a

vacation during each calendar year subject to the conditions set

forth in this article.

Section 2 - Conditiong. To be entitlied to a vacation, an

employee must be formally on the payroll at the time of the
vacation, and must have been active on the payroll for a period
of Fifty-two consecutive weeks.

Section 3 - First Year. An employee who has completed the

probationary period, may be granted a one (1) week vacation after
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completion of twenty-six {(26) consecutive weeks of employment

during the first year of employment.

Section 4 - Vacation Requests. All vacations must be

requested on the proper form.

gection 5 - Scheduling After Farned; Accumulation.

Vacations may only be scheduled after they are earned. FEmployees
having less than fifteen (15) years of completed service may
accumulate vacation leave to a total of 192 hoﬁrs. Those
employees having more than fifteen (15) yvears of continuous
service may accumulate vacation time to a total of 240 hours.

Section 6 - Scheduling: Pay Period. Vacations will be

scheduled to begin at the beginning of a pay period and end at

the completion of a pay period.

Section 7 - Accrual Rate. Vacations will be earned in the

followlng manner:;

(a) From 1-5 years of service, 1,848 hours accrued per

week.

(b) After 5-10 years of service, 2.308 hours accrued
per week. _

(c) After 10-15 years of service, 2.772 hours accrued
per week.

(d) After 15-20 vears of service, 3.385 hours per
week.

(e} After 20-25 vears of service, 3.693 hours per
week.

(f) After 25-30 years of service, 4.156 hours per
week. '

(g) After 30 vears of service, 4.616 hours per week.
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Section 8 - Non-Accrual. Employees will not earn vacation

credits while on leave of absence for any purpose, on suspension,

quit, discharge, strike, lockout, or on lay-off.

ARTICLE 25
PHYSICAL CAPABILITY

Section 1 - Physician’s FExamination Upon Recuest by

Department. If so requested by the Department, an employee will
submit to a physical, mental or other examination by a physician
designated by the Department, and submit an examination
certificate to the Department. The cost of the examination will
be paid by the Department and be limited to one (1) per vyear.

Section 2 - Physical Examination - Incapable of Performing

Reqular Duties. If an employee becomes incapable of performing
their regular duties through accident, illness or other causes,
the Department will reguire the employee to submit to a physical
examination to determine the possibility of continued employment
by the employee. In the event of a controversy arising from the
decision of the Department physician, then the Union may select a
physician to make an examination of the employee at i1ts expense,
and in the event of controversy of opinions on the part of these
two (2) physicians, then the two (2) physicians shall mutually
select a third physician to rewéxamine the employee and the
decigion of the majority shall govern. Expenses of the third

physician will be shared by the Department and the Union.
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Section 3 - Habitual Absence. Employees who are habitually

absent from work due to illness or physical impairment shall, at
request of the Department, furnish proof of such illness or
impairment and statement of physical fitness signed by an

accredited physician prior to being returned to a work

assignment.

ARTICLE 26
SAFETY
Section 1 - Rules. The Department will formulate reasonable
safety rules and regulations and provide copies to all employees
and the employees agree to abide by all safety rules and

regulations provided and reguired by the Department and the

State.

Section 2 — Union Cooperation. The Union agrees that it

will fully cooperate with the Department to enforce safety rules
and regulations established by the Department and the State.

Section 3 — Risk of Physical Danger. It is recognized that

the normal work of this unit reguireg the performance of work
that may involve a risk of physical danger. No employee will be
required to perform work that endangers his/her physical safety
beyond the normal requirements of the job. 1In the event an
employee believes he/she has been assigned such work, the

following will apply:

(a) An immediate conference will be held with the
Divigion Head or designee, the employee refusing, and a
steward, if available, to determine if an unduly
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hazardous situation does exist; and if so, what action
should be taken;

(b) If a mutual agreement cannot be reached among the
parties at the conference, the Division Head may either
send the employee home (with or without pay) or assign
the employee other work;

(c) If the matter cannot be immediately mutually
resolved by the employee, the Division Head, and the
Shop Steward, then the matter will be promptly filed in
writing at Step 2 of the Grievance Procedure; and

(d) disciplinary action will not be taken against an
employee acting under this section unless the
Department determines there is just cause for such
action.

Section 4 - Union Cooperation. The Union agrees that it

will fully cooperate with the Department to enforce safety rules
and regulations and to use every effort to ensure the proper care
and use of safety equipment and eqguipment issued by the

Department for use by employees.

Section 5 - Grievance. Any dispute which may arise with

respect to health and safety conditions and practices, which is
not resolved, may be promptly filed in writing at Step 2 of the

Grievance Procedure.

Section 6 - Safety Training. Employees required to report

for safety training will be required to attend such training
sessions and will be paid for the time of the session at theilr
regular rate; and such time will be congidered as work hours for

the purpose of overtime hours or pay.
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ARTICLE 27
GENFRAL

Section 1 - Prior Approval for Qutside Enployment.

Department employees will not engage in employment outside the
Department without prior approval of the Sheriff. To apply for
an approval, the employee must indicate the place of employment,
nature of work to be performed, freguency and hours of work, and
establish that such work does not conflict with the work hours
and duties of the Department; and that it does not utilize the
position held by the employee in the Department or otherwise

compromise the Department.

Section 2 - Political Activities. Political activities of

employees must conform with State and Federal laws, rules and

regulations.

Section 3 - Maintenance of Equipment. County. owned

equipment will be maintained by the employee to which it is

assigned as required by the Department at the frequency and

manner prescribed by the Department.

dection 4 - Bulletin Board. The Department will provide
bulletin board space for the posting of official Union notices by
the Shop Steward, provided a copy is given to the Sheriff. The
sheriff has the right to remove any notice which does not relate

to Union business.

Section 5 ~ Union Stewards. The Union will furnisgh the

department a list of Uniomn Stewards and will notify the

Department of any changes in this list.
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Section 6 - Training. The Department may require training

for individual emplovees or groups of employees. Employees
assigned for training will attend the scheduled training sessions
and the Department will schedule the training sessions to
accommodate the employees’ work schedules as scheduleg allow.

Section 7 - Non-digcrimination. The Department and the
Union agree to comply with Title VII of the Civil Rights Act of
1964, as.amended, and any other applicable law, and will prohibit
digcrimination because of age, sex, race, creed, color, religion,
handicap, -or place of national origin.

Section 8 - Protection of Conditions - The Department agrees
that all conditions of employment relating to wages, hours of
work, and overtime differentials shall be maintained at not less
than the highest standards in effect at the time of the signing
of this Agreement; and such conditiongs of employment shall be
improved wherever specific provisions for improvement are made
elsewhere in this Agreement.

Section 9 - Lie Detector Testg - The Department shall not
regquire, suggest or reguest that an employee take a polygraph or
any other form of lie detector test. The officer may volunteer

to take a polygraph test.

ARTICLE 28
UNION REPRESENTATIVES & STEWARDS

Section 1 - -Union Representative. The Department agrees to

admit to the Department facilities the authorized representative
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of the Union for the purpose of observing the application of this
Agreement and adjusting grievances. These activities are to be
discharged in a manner that will avoid unmecessary loss of time
or disruption of work schedules. The Union representative will
obtain permission from the Sheriff or designee before the desired
vigits and prior to entry of the facilities. The Union
representative will be accompanied by a management person while

in the facility.

Section 2 - Shop Stewards. The Union may appoint one (1)

Shop Steward and one (1) alternate who shall be limited to, and

shall not exceed, the following duties and activities:

(a) The investigation and presentation of grievances
in accordance with the provisions of Article 15 of

this Agreement;

(b} The collection of dues when authorized by
appropriate Local Union action; and

(¢) The transmission of such messages and information
which shall originate with and be authorized by the
Local Union or its officers, provided such messages
and information have been reduced to writing.

Section 3 - No Authority to Interrupt Work Force. Shop

stewards or alternates have no authority to take strike action or
otherwige interrupt the work force of the Department.

Section 4 - Time Spent. Time spent by a Shop Steward or

alternate, during scheduled work hours, in carrying.out the
authorized duties described in this Article shall be by
permission of the Sheriff or designee prior to performance of
such duties in a mammer that will not disrupt the work force and

will avoid ummecessary loss of time. Such time will be limited
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to two (2) hours per week for the Shop Steward and alternate
combined and will be considered time worked. The alternates will
serve only in the absence of the Shop Steward.

Section 5 - Leave of Absence. Either the Shop Steward or an

alternate may be granted a leave of absence, without pay, to
attend Union functions for a period not to exceed five (5} days
per year, provided that the leave is requested in writing not
less than ten (10) working days prior to desired date of such
leave, there is no disruption of departmental operations, and
that the Department does not incur additional expenses as result

of such leave of absence.

ARTICLE 29
EMPLOYEE RELATIONS

HUMAN RELATIONS/SAFETY COMMITTEE

A Human Relations/Safety Committee will be established
immediately after the signing of the Agreement. This committee
will be made up of three (3) members from management and the Shop
Steward and two members from the bargaining unit.

(a) This committee will meet periodically for the
purpose of a concentrated effort to review methods to
increase the effectiveness of the Department employees;
(b) Prior to each meeting, each party will submit to
the other an agenda of items of discussion. This
agenda will be presented not less than seven (7)

calendar days prior to the established meeting date;

(¢) During each meeting, the committee will agree to a
date, time and place of the next meeting;
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{dy All items on the agenda will be fully discussed at
the meeting and neither party will be required to
render a decision on any matter at said meeting;
(e) No grievances will be discussed by this committee;
(£) A file will be maintained including all agenda
discussed, meeting dates and actions taken on any
matters properly brought before this committee.
ARTICLE 30
JOB DESCRIPTIONS

Section 1 - Job Descriptions. The Department agrees'to

furnigh the Union, within sixty (60) days of the effective date
of this Agreement, with current job descriptions for each

classification included in the bargaining unit. The Department
further agrees to submit any change to the job descriptions and

to discuss said changes with the Union before any changes are

instituted.

Section 2 - Grievance:; Change in Job Description. In the

event the Union does not agree with the changes, the Union may

file a grievance under Step 2 of the Grievance Procedure to

resolve any differences.

Section 3 - Substantially Alter Job. In the event that it

is agreed that said changes substantially alter a job, the
Department and the Union shall immedlately enter into
negotiations to establish a wage rate for said altered job.

Section 4 - Right to Reguest Information Pertaining to Jobs.

During the intervening period while such investigations,

discussgions and negotiations are in progress, the Union shall
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have the right to request and obtain copies of job
specifications, descriptions, work sheets, assignments, and any
other data pertaining to the content, procedures and application

of the jobs.

ARTICLE 31
CHECKOFF AUTHORIZATION

Section 1 - Monthly Deductiong. The Employer shall deduct

regular monthly dues or the fair share fee upon receipt of a
signed authorization from cach employee (a copy of which is to be
retained by the Employer) and a certified statement from the
Secretary-Treasurer of the Local Union as to the amount for dues
and fees, or fair share. Such authorization shall be for the
life of this Agreement and shall be continued thereafter if an
Agreement exists between the Employer and the Union, unless an
employee notifies the Union in writing no more than twenty (20)
days.-and not less than ten (10) days before the expiration of
each period of one (1) year, or of each applicable collective
agreement between the Employer and the Union, whichever comes

sooner.

Section 2 - Forward Dues. The Emplover shall forward all

guch dues and fees or fair share fees so collected to the
Secretary-Treasurer of the Local Union before the end of each
month in which deductions were made. In the event dues and fees

or fair share fees are deducted each week, the Employer shall
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forward such amounts to the Secretary-Treasurer of the Local

Union before the tenth (10%) day of the month following the month

in which deductions were made.

Section 3 ~ Delingquent Dues. Upon notification by the Union

of delinquent dues or fees, the Employer shall deduct for

delinguent dues or fees in addition to deduction for regular dues

or fees.

Section 4 - Indemnification. The Union shall indemnify and

save the Department harmless against all claims and suits which
may arise by reason of any action taken in making deductions of

said dues and fees or fair share fees and remitting the same to

the Union pursuant to this Article.

ARTICLE 32
CONCLUSION COMPLETE AGREEMENT

Section 1 - Complete Adgreement. The parties acknowledge

that during the negotiations which resulted in this Agreement,
each had the unlimited right and opportunity to.Take demands and
proposals with respect to any subject,bﬁimattgpiof qp;£§gtige5uj
bérgaining, and that the understanding and agreement af£ivéé'at
by the parties after the exercise of that right and opportunity
are set forth in this Agreement. Therefore, the Department and
the Union, for the life of this Agreement, each voluntarily and
unqualifiedly waives the right and each agree that the other
shall not be obligated to bargain collectively with respect to

any subject matter not specifically referred to or covered in
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this Agreement, even though such subjects or matter may not have

been within the knowledge or contemplation of either or both of

the parties at the time they negotiated or signed this Agreement.

Section 2 - Separabilityv. If any term or provigion eof this
Agreement is at any time during the 1life of this Agreement in
conflict with any law, such term or provision shall continue in
effect only to the extent permitted by such law. If any term or
provision of this Agreement is or becomes invalid or
unenforceable, such invalidity or unenfdorceability shall not

affect or impair any other term or provision of this Agreement,.

IN WITNESS WHEREOF, the parties hereunto have executed this

Agreement this (gﬁéé day of\j%gﬁﬂﬂgﬁﬁ%L;, 2016.
Approved:

FOR THE DEPARTMENT FOR THE UNION

i;?fifﬁOk County Commiggiloners Teamsters Local Union No. 340, ..
/ zzuﬂ--- f e — W

! 'L// Bre! iller, ?resident

W\W\ ?QM — Vzt@swer

Aroostook County Sheriff’s
Department

TYaci Place, Businesg. Agent
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Appendix ‘A’

DEPARTMENT RULES

All employees are reguired to abide by all Department Rules

and to be knowledgeable of the rules. Violation of these rules

will result in one or more of the following: Verbal discussion

with the employee, written notification of violation, suspension

and/or termination.

1.

Reporting for duty or being on duty under the influence
of, possessing orxr digpensing narcotics, barbiturates,
mood-altering drugs, tranquilizers, hallucinogens or
alcohol 1s prohibited.

Destruction, defacing or theft of Department property
or property of another employee is prohibited. =

Misuse or removal of Department records or confidential
data is prohibited.

Dishonesty, misrepresentation or falsification of
Department records is prohibited.

Sleeping, .lying down on duty, oOr ignoring the job is
prohibited.

Entry into unauthorized or restricted areas is
prohibited.

vViolence, fighting, threatening, intimidating, B
coercing, abuse or sexual harassment toward another o
employee is prohibited. :

Unauthorized use or operation of any machine, tool,
equipment or property of the Department or another
employee is proHibited.

violation of Fire Prevention Rules, Safety Rules,
Regulations or Laws, oI faijlure to report accidents or
injuries to themselves or other employees, 1non-
employees, equipment, vehicles, buildings or machinery
is prohibited.




10.

11.

iz2.

13.

14.

15.

1e6.

17.

18.

Failure to use safety devices and protective eguipment,
or falilure to properly care for such devices and
equipment or to follow safety procedures.

Failure to report for duty when designated or reporting
for duty after designated starting time, unless :
permission has been given by the Department.

Refusal or failure to perform work duties assigned,
insubordination or using abusive language towards
supervisors, other employees or the public is
prohibited.

Pamphleteering, solicitation, or distribution of
literature by any employee or non-employvee on
Department premises is prohibited,

Only authorized persons shall be allowed on Department
premises and employvees who enter Department premises
during their non-working hours must have prior
authorization,

Only authorized emplovees will carvy firearms.

There shall be no riders in Department vehicles unless
authorized.

Unauthorized distribution of literature, written or
printed matter on the Department premises, or posting
or removing of notices, signs, or materials on bulletin
boards is prohibited.

All employees, while off duty but on Department
premigses, are subject to these Department Rules.




Appendix "B

1/12016
County of Aroostook
2014 - 2015 Salary Shucture (7/1/14 - 12/31/15)
Fuli-time Corections/Dispatch/Cook Employees within Sheriffs Department
Grade Level 0-6mos 6mos Ivear 2vears Adyears Gyears Gyears 12vears F5years 20 vears
Sergeant 14.10 15.65 15.97 16.16 16,73 17.09 17.85 18.38 18.76 19.15
Officer/Dispatch 12.45 13.86 14,12 14.39 14.95 15.23 15.93 1641 16.73 17.06
Bead Cook 121 14.14 14,40 14.67 15.1/ 15.49 16.18 16.67 17.00 17.35
Cook 11.55 12.86 13.14 13.36 13.92 14.20 14.85 15.27 15.60 15.92
2016 Salary Structure 17312016
(1/1/16 - 12/31/16) {.75 added to hourly rate and $35.00 holiday pay
added)
Full-time Corrections/Dispatch/Cook Employees within Sheriffs Department
Grade Level O0-6mos 6mos lvear 2yeas dvyears Gyems Ovears I2years I5years 20 years 25 years 30 years
Sergeant 15.07 16.62 16.94 17.13 17.70 18,06 18.82 19.35 19.73 20.12 20.52 20.93
Qfficer/Dispatch 13.42 14.83 15.09 15.36 15.92 16,20 16.90 17.38 17.70 18.03 18.39 18.76
Head Cook 13.68 15.11 15.37 15.64 16.14 16.46 1715 17.64 17.97 18.32 18.69 19.06
Cook 12.52 13.83 14,11 14.33 14.89 15.17 15.82 16.24 16.57 16.89 17.23 17.57
2017 Salary Structure 2017
(/117 « 6/30/17) (2016 + 2.5% COLA)
Full-time Corrections/Dispatch/Cook Employees within Sheriff's Department
Grade Level 0-6mos 6mos lIvear Zvears 4vears Gyears Syears 12vears 15vyears 20 vears 25years 30 years
Sergeant 15.45 17.04 17.36 17.56 18.14 1851 19.29 19.83 20.22 20.62 21.03 21.45
Officer/Dispaich 13.76 15.20 15.47 15.74 16.32 16.61 1732 17.81 18.14 18.48 13.85 19,23
Head Cook 14.02 1549 15.75 16.03 16.54 16.87 17.58 18.08 18.42 18.78 19.16 19.54
Cook 12.83 14.18 14.46 14.69 15.26 15.55 1622 16.65 16.98 17.31 17.66 18.01

This agreement further specifies that a signing boaus of $400.00 wiil be paid to each bargaining unit member assuming the contract is ratified by November 17, 2015,

Since that requirement was achieved, the signing bonus was given to the members on November 18, 2015,




2014

New Year's Day

Martin Luther King Jr. Day
Pregident's Day
Patriot's Day
Memorial Day
Independence Day
Labor Day

Columbus Day
Veteran's Day
Thanksgiving Day

Day After Thanksgiving
Day Before Christmas
Chrigtmas Day

2015

New Year's Day

Martin Luther King Jr. Day
President's bay
Patriot's Day
Memorial Day
Independence Day
Labor Day

Columbus Day
Veteran's Day
Thanksgiving Day

bay aAfter Thanksgiving
Day Refore Chrigtmas
Christmas Day

2016

New Year's Day

Martin Luther King Jr. Day
President's Day
Patriot's Day
Memorial Day
Independence Day
Labor Day

Columbus Day
Veteran's Day
Thanksgiving Day

Day After Thanksgiving
Day Before Christmas
Christmas Day

2017

New Year's Day

Martin Luther King Jr. Day
President's Day

Patriot's Day

Memorial Day

Appendix werr
(Corrections)

Wednesday, Januvary 1, 2014
Monday, January 20, 2014
Monday, February 17, 2014
Monday, April 21, 2014
Monday, May 26, 2014
Friday, July 4, 2014
Monday, September 1, 2014
Monday, October 13, 2014
Tuegday, November 11, 2014
Thursday, November 27, 2014
Friday, November 28, 2014
Wednesday, December 24, 2014
Thursday, December 25, 2014

Thursday, January 1, 2015 -
Monday, Januvary 19, 2015
Monday, February 16, 2015
Monday, April 20, 2015
Monday, May 25, 2015
Saturday, July 4, 2015
Monday, September 7, 2015
Monday, October 12, 2015
Wednesday, November 11, 2015
Thursday, November 26, 2015
Friday, November 27, 2015
Thursday, December 24, 2015
Friday, December 25, 2015

Friday, January 1, 2016
Monday, Januvary 18, 2016
Monday, February 15, 2016
Monday, April 18, 2016
Monday, May 30, 2016
Monday, July 4, 2016
Monday, September 5, 2016
Monday, October 10, 2016
Friday, November 11, 2016
Thursday, November 24, 2016
Friday, November 25, 2016-
Sunday, December 24, 2016
Monday, December 25, -2016

Sunday, January 1, 2017
Monday, January 16, 2017
Monday, February 20, 2017
Monday, April 17, 2017
Monday, May 29, 2017




Appendix "p"

Shayiff Thepdore L. 58, Plerye tod,. bonald E. Tracay
Chief Daputy

caief Xzecutlve Officar

ARDOSTOON CODNTY SHEERIFV'S DEPARTHENT
INTER-OQFFICE HENQRANDIR

Date: sﬁly.zﬁ, A9%8%

¢i: ALY Sheriff’g Departwent Fersonnel
FROM: Ted St. riarra, Sheriff

= =
RE: Bick Leave Hotics

e O L

T I R PRI

Effecrive imnediately the Dopartment wild styictly enfores
the provision of the cbllectlve bargaining agreebent
refersnce to sick leave certificates.

s Sick Yesve with pay shall be used for ilineus and -injury,
or a% slioved for imder other provizions of thlz agreement,
Euch @y FHLA. Sick leave benefits will pot bs paid te any
enployes receiving bensfita under vorkaers companeation. Ef
rogvestad by the Department, the smployee shall furnish a
certificete of 2 gualified physlclan ceriifying the condition
of the smployee 0 ba such as, to justify the abzance from

ing ta veork. The empiover wiil pay

employesent, Prior iH regurn &
any cost nont covered by employses’ Insurance for obtaining

such certificate.

s Since the. Departwent pays for the visie %o the

B

physician/epergency roon, the Deparibent rasarvad
to select the physiclsn,
s T¢ wil} be o category ITI offense upder the Poliey &

~31, Discipline, fox anyone vwhu

Prpoosdura Banosl, Regulation 3
iz wsked and does bot furnish a certification of & qualified

phraician.

the zinht




Appendix "E"

Agreement between the County of Aroostook
and Teamsters Local 340

Made by the undersigned individuals, on behalf of the above listed parties,
this 17th day of November, 2015.

As of the above date, the parties agree to a moratorium on the accrual and use of compensatory time off
(also known as CTO), as described in Article 11 Section 2.b of the agreement between the parties. The
only exception to this will be that the county will allow the use of CTO that was approved by the Jail
Administrator on or before November 10, 2015. Future overtime worked will, without exception, be
compensated as pay in accordance with the bargaining agreement,

Amny portion of unused CTO balances that existed as of November 10, 2015, and remains as of January 1,
2016, may be paid out at the employee's request. The county will make a one-time formal announcement
allowing a reasonable time period for employees to identify the number of hours for which they want pay.

This moratorium remains in full force unless otherwise mutually agreed, in writing, by the parties.

NP ML oo

Dauglas F. Beautiey, County Administrator Tidcl N, Place,i Business Agent

H[lﬂl'; /f//?/a@/g”




